Job Description- Retail Store Assistant

Position Title: Retail Store Assistant
Report to: Retail Store Manager
Location: Mutianyu

Position Overview: The Retail Store Assistant works under the guidance of Retail Store
Manager. Assist Retail Store Manager work in day-to-day operation, daily sales and
inventory management. Keep the store and workshop clean. Help for preparation of
Market events. Obey to management of Retail Store Manager.

Main Responsibilities:

Partial reception, answer simple questions of customer;
Make record for daily sales and inventory change;

Pack product and keep product intactness and good exterior;
Keep clean store and depot

Assist Retail Store Manager make the inventory termly.
Other works as assigned by the Retail Store Manager.



Qualification:

Female is requirement;

Can work self-motive, have strong obligate sense;
Good personality and have service sense;
Diligence and want learn new things;

Reside in near Mutianyu.



